
Links to Selected Generative AI Resources 

ChatGPT: https://chat.openai.com/  

Casetext's Co-counsel: https://casetext.com/  

Important Reading 

Weiser, Benjamin, Here’s What Happens When Your Lawyer Uses ChatGPT, N.Y. Times, 
(May 27, 2023) 

State Bar of California Rules of Professional Conduct 

Rule 1.1 Competence 

(Rule Approved by the Supreme Court, Effective March 22, 2021) 

(a) A lawyer shall not intentionally, recklessly, with gross negligence, or repeatedly fail 
to perform legal services with competence. 

(b) For purposes of this rule, “competence” in any legal service shall mean to apply 
the (i) learning and skill, and (ii) mental, emotional, and physical ability reasonably* 
necessary for the performance of such service. 

(c) If a lawyer does not have sufficient learning and skill when the legal services are 
undertaken, the lawyer nonetheless may provide competent representation by (i) 
associating with or, where appropriate, professionally consulting another lawyer 
whom the lawyer reasonably believes* to be competent, (ii) acquiring sufficient 
learning and skill before performance is required, or (iii) referring the matter to 
another lawyer whom the lawyer reasonably believes* to be competent. 

(d) In an emergency a lawyer may give advice or assistance in a matter in which the 
lawyer does not have the skill ordinarily required if referral to, or association or 
consultation with, another lawyer would be impractical. Assistance in an emergency 
must be limited to that reasonably* necessary in the circumstances. 

Rule 1.3 Diligence 

(Rule Approved by the Supreme Court, Effective November 1, 2018) 

(a) A lawyer shall not intentionally, repeatedly, recklessly or with gross negligence fail 
to act with reasonable diligence in representing a client. 

(b) For purposes of this rule, “reasonable diligence” shall mean that a lawyer acts with 
commitment and dedication to the interests of the client and does not neglect or 
disregard, or unduly delay a legal matter entrusted to the lawyer. 
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Rule 1.4 Communication with Clients 

(Rule Approved by the Supreme Court, Effective January 1, 2023) 

(a)A lawyer shall: 

(1)promptly inform the client of any decision or circumstance with respect towhich 
disclosure or the client’s informed consent* is required by these rulesor the State Bar 
Act; 

(2)reasonably* consult with the client about the means by which to accomplishthe 
client’s objectives in the representation; 

(3)keep the client reasonably* informed about significant developmentsrelating to the 
representation, including promptly complying withreasonable* requests for 
information and copies of significant documentswhen necessary to keep the client so 
informed; and 

(4)advise the client about any relevant limitation on the lawyer’s conduct whenthe 
lawyer knows* that the client expects assistance not permitted by theRules of 
Professional Conduct or other law. 

(b)A lawyer shall explain a matter to the extent reasonably* necessary to permit 
theclient to make informed decisions regarding the representation. 

(c)A lawyer may delay transmission of information to a client if the lawyer 
reasonablybelieves* that the client would be likely to react in a way that may cause 
imminentharm to the client or others. 

(d)A lawyer’s obligation under this rule to provide information and documents 
issubject to any applicable protective order, non-disclosure agreement, or 
limitationunder statutory or decisional law. 

Rule 1.6 Confidential Information of a Client 

(Rule Approved by the Supreme Court, Effective November 1, 2018) 

(a)A lawyer shall not reveal information protected from disclosure by Business 
andProfessions Code section 6068, subdivision (e)(1) unless the client givesinformed 
consent,* or the disclosure is permitted by paragraph (b) of this rule. 

(b)A lawyer may, but is not required to, reveal information protected by Businessand 
Professions Code section 6068, subdivision (e)(1) to the extent that thelawyer 
reasonably believes* the disclosure is necessary to prevent a criminal actthat the 



lawyer reasonably believes* is likely to result in death of, or substantial*bodily harm 
to, an individual, as provided in paragraph (c). 

(c)Before revealing information protected by Business and Professions Codesection 
6068, subdivision (e)(1) to prevent a criminal act as provided inparagraph (b), a lawyer 
shall, if reasonable* under the circumstances: 

(1)make a good faith effort to persuade the client: (i) not to commit or tocontinue the 
criminal act; or (ii) to pursue a course of conduct that willprevent the threatened death 
or substantial* bodily harm; or do both (i)and (ii); and 

(2)inform the client, at an appropriate time, of the lawyer’s ability or decisionto reveal 
information protected by Business and Professions Code section6068, subdivision 
(e)(1) as provided in paragraph (b). 

(d)In revealing information protected by Business and Professions Code section6068, 
subdivision (e)(1) as provided in paragraph (b), the lawyer’s disclosuremust be no 
more than is necessary to prevent the criminal act, given theinformation known* to 
the lawyer at the time of the disclosure. 

(e)A lawyer who does not reveal information permitted by paragraph (b) does 
notviolate this rule. 

Rule 1.8.2 Use of Current Client’s Information 

(Rule Approved by the Supreme Court, Effective November 1, 2018) 

A lawyer shall not use a client’s information protected by Business and Professions 
Code section 6068, subdivision (e)(1) to the disadvantage of the client unless the client 
gives informed consent,* except as permitted by these rules or the State Bar Act. 

Rule 5.3 Responsibilities Regarding Nonlawyer Assistants 

(Rule Approved by the Supreme Court, Effective November 1, 2018) 

With respect to a nonlawyer employed or retained by or associated with a lawyer: 

(a) a lawyer who individually or together with other lawyers possesses managerial 
authority in a law firm,* shall make reasonable* efforts to ensure that the firm* has in 
effect measures giving reasonable* assurance that the nonlawyer’s conduct is 
compatible with the professional obligations of the lawyer; 

(b) a lawyer having direct supervisory authority over the nonlawyer, whether or not an 
employee of the same law firm,* shall make reasonable* efforts to ensure that the 
person’s* conduct is compatible with the professional obligations of the lawyer; and 



(c) a lawyer shall be responsible for conduct of such a person* that would be a 
violation of these rules or the State Bar Act if engaged in by a lawyer if: 

(1) the lawyer orders or, with knowledge of the relevant facts and of the specific 
conduct, ratifies the conduct involved; or 

(2) the lawyer, individually or together with other lawyers, possesses managerial 
authority in the law firm* in which the person* is employed, or has direct supervisory 
authority over the person,* whether or not an employee of the same law firm,* and 
knows* of the conduct at a time when its consequences can be avoided or mitigated 
but fails to take reasonable* remedial action. 

Rule 5.5 Unauthorized Practice of Law; Multijurisdictional Practice of Law 

(Rule Approved by the Supreme Court, Effective November 1, 2018) 

(a) A lawyer admitted to practice law in California shall not: 

(1) practice law in a jurisdiction where to do so would be in violation of regulations of 
the profession in that jurisdiction; or 

(2) knowingly* assist a person* in the unauthorized practice of law in that jurisdiction. 

(b) A lawyer who is not admitted to practice law in California shall not: 

(1) except as authorized by these rules or other law, establish or maintain a resident 
office or other systematic or continuous presence in California for the practice of law; 
or 

(2) hold out to the public or otherwise represent that the lawyer is admitted to 
practice law in California. 

 



































































BByy  MMaarrttaa  MMaannuuss

Now more than ever, our attention is pulled in a thousand different directions

throughout the day, and it’s easy to mindlessly move through each day. We all have

a �nite level of energy. Think of your energy as a magnetic �eld that informs your

perspective in every aspect of your life. It is the lens through which you view the

world and your perspective and attitude. Understanding how your energy affects
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your engagement in life and how you show up is key to being more productive,

increasing your overall wellbeing, and being more effective and engaged in your

personal and professional life. You may not be in control of the external things that

are going on in your life, but you can change the energy, or perspective, with which

you experience these things. This is where your power lies. Your power lies in your

ability to change the lens through which you experience life.

Energy management is a process of learning to identify and manage your energy so

that it works for you rather than against you. When you understand your personal

perspective, your triggers, and your energy, you can show up with a clear, neutral

understanding in each situation and experience. Managing your energy requires

self-inquiry and an honest assessment of the perspective with which you

experience your life and relationships. When you spend a lot of energy ruminating

about work or personal relationships or engaging in negative self-talk, you are

depleting your energy because you are giving it away, leaving little energy to invest

in yourself and the things that truly matter to you. This can often lead to burnout

because when you go through the day mindlessly giving your energy away to people

and tasks that deplete your energy, you end up feeling exhausted and with little to

no time or energy to enjoy yourself. Once you understand how your energy affects

your engagement in life and how you show up, you can consciously shift it.

The goal of energy management is to become aware of your personal perspective

and of how you’re spending your energy. You can start to create awareness by

simply noticing where your mental and physical energy levels are throughout your

day. Ask yourself what you habitually notice in your day-to-day experience and what
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your attention is frequently drawn to. Pay attention to how you react to people,

places, and interactions. When you have a more intense reaction, get curious about

what you need to work on within yourself to release any negative reaction or

feelings. Notice when you feel discouraged or when you are optimistic. Notice when

you are in a state of �ow and feeling energized and fully engaged. What are the

things that create �ow and engagement for you? Notice when you are operating on

autopilot and just trying to �nish your to-do list and feeling stressed because you’re

running out of time. What are the things, people, and places that create stress and

make you feel drained of energy? How often are you feeling this kind energetic

depletion? This self-inquiry process can be challenging but it’s worth it.

Take at least one conscious moment each day in which you spend time refueling

your energy tank. When you notice yourself in an energetic slump, ask yourself why

you’re feeling the way you are in that moment. What thoughts, feelings, and

behaviors are happening in that moment? Then take a moment to shift your energy.

It can be as easy as noticing the negative self-talk and changing the inner narrative

from negative to positive. Or perhaps you need to step away for a moment and

move your body to shift your energy. When you harness the power of energy

management, you will start to notice improvement in your work performance,

personal relationships, and overall well-being and happiness. You’ll also have more

time and energy to enjoy your day-to-day experience of life. Energy management is

all about how you motivate yourself to show up as your best self in work and life.

The goal is not simply to survive each day, but to enjoy your experience of life.

Remember, what you concentrate on, you increase and strengthen, and where your

attention goes, your energy �ows!
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BBiioo:: MMaarrttaa  MMaannuuss is an employment law attorney as

well as a certi�ed personal development coach. As a

coach, she helps people gain clarity and con�dence to

de�ne success on their own terms, avoid burnout, and

create a meaningful and purpose-driven life and career.
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Acceptance    
Accessibility    
Accomplishment    
Accountability    
Accuracy    
Achievement    
Activeness    
Adaptability    
Adventure    
Agility    
Alertness    
Ambition    
Appreciation    
Approachability    
Assertiveness    
Attentiveness    
Authenticity    
Availability    
Balance    
Beauty    
Benevolence    
Boldness    
Bravery    
Calmness  
Candor    
Capability    
Caution    
Challenge    
Change    
Clarity 
Cleanliness 
Collaboration 
Comfort 

Commitment    
Compassion    
Competence    
Confidence    
Conformity    
Connection    
Consistency    
Contentment    
Cooperation    
Courage    
Courtesy    
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Creativity    
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Curiosity    
Daring    
Decisiveness    
Dedication    
Dependability    
Determination    
Devotion   
Dignity   
Diligence    
Directness    
Discipline    
Discovery    
Discretion    
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Drive    
Duty 
Education 
Effectiveness 
Engagement 

Efficiency    
Elegance    
Empathy    
Encouragement    
Endurance    
Energy    
Entertainment    
Enthusiasm    
Equality    
Excellence    
Excitement    
Experience    
Expertise    
Exploration    
Fairness    
Faith    
Family    
Fearlessness    
Ferocity    
Fitness    
Flexibility    
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Focus    
Freedom    
Friendship    
Fun    
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God’s Will    
Gratitude    
Growth 
Happiness 
Harmony 
 

Healthy    
Helpfulness    
Heroism    
Honesty    
Honor    
Hope    
Humility    
Humor    
Imagination    
Independence    
Initiative    
Innovation    
Integrity    
Intelligence    
Joy    
Justice    
Kindness    
Knowledge    
Leadership    
Learning    
Liberty    
Logic    
Love    
Loyalty    
Mastery    
Mindfulness    
Modesty    
Monogamy    
Motivation    
Neatness 
Open-mindedness 

Optimism    
Order    
Originality    
Passion    
Patience   
Peace    
Perceptiveness    
Perfection    
Perseverance    
Persistence    
Philanthropy    
Playfulness    
Pleasure    
Power    
Pragmatism    
Precision    
Preparedness    
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Prudence    
Purpose    
Realism    
Reason    
Reflection    
Reliability    
Resilience    
Resolve    
Respect    
Responsibility    
Restraint    
Rigor 
Sacrifice 
Security 

Self-control    
Self-discipline    
Self-reliance    
Sensitivity    
Service    
Simplicity    
Sincerity    
Skill    
Spirituality    
Stability    
Status    
Strength    
Success    
Support    
Teamwork    
Tolerance    
Tradition    
Tranquility    
Trust    
Truth    
Understanding    
Uniqueness    
Unity    
Valor    
Variety    
Vitality    
Warmth    
Wisdom    
Wonder   
Zeal  



Identifying Your Core Values
Your values serve as guideposts for the decisions you make each day. The more
you understand and clarify your values, the easier it will be to make decisions
aligned with them. From the values list, pick the top 20 values that resonate with
you. Once you have your top 20, review them and then narrow your list to your
top 10 values. After you’ve got your top 10, you will again review your top 10
values and narrow it down to the top 3 values that resonate the deepest. Values
can shift as you and your life change so pick the values that feel right for you in
this phase of your life.

Below are a couple of techniques to help you identify your values. 
 

1. Must Haves – Think about what you must have in your life. Beyond the basics
like food, shelter, and community, what do you need in life in order to feel

fulfilled?
 

2. Write Your Eulogy – Imagine someone you love giving your eulogy. What
would you hope they would say about you and what would you want people at

your service to know about how you lived your life? Write it down! 
 

3. Think About Your Passions – What is something that makes you feel
passionate and energized? It may be something that you find a bit upsetting

when you think about it or something that you’re willing to fight for. It could be
what you would spend your energy and time doing if you didn’t have to make

money. 
 
 

Operationalizing Your Values (putting values into action): Knowing and
living your values is critical for optimal decision-making and creating coherence

within yourself. After you’ve identified your core values, ask yourself, “What actions
and behaviors bring my values to life?”

 
 



Energy Audit
Think of your energy as the stock market, fluctuating throughout the day. Certain
things will drain you and certain things will fill you up and energize you. An energy
audit is a great way to take inventory of where your energy lies and what habits,

people, and tasks drain you. The goal is to create awareness so that you can make
conscious choices of what to put energy into and align your choices with your heart.

 

Directions:
In the first column, list all the habits, people, tasks, and places that drain your energy.

In the second column, list all the habits, people, tasks, and places that energize you.
Make a conscious effort to remove or minimize the things in the first column and

increase the things in the column. 

Habits, people, tasks and places 
that drain my energy

Habits, people, tasks and places 
that energize me
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